wikispaces

wikis for everyone

v

What is a Wiki?

A wiki is a simple webpage that allows the users to add and edit the content in a
collaborative fashion. Wikispaces is a wiki provider that provides a free and
powerful resource for educators. With wikispaces, teachers can set up
interactive webpages and create accounts for students so that projects, lessons,
and discussions can be posted online.

Already a member? Sign in

? wikispaces e

wikis For everyone |

2. Set your password

Create simple web pages | _
that groups, friends, & families 3. Enter your email address
can edit together [

e donl spam or shane your email
address
4. Space name (optional)

Tours - Pricing - Private Label
wikispaces com

Terms of Use Join I

ERCIEHUGES Private Label
Wikispaces for your k-12 District
Simple. Secure. Hosted.
Learn More >

| am totally blown away with this service. So
simple and clean. - David Friedman

Creating Your Wikispace Account

1. Log into www.wikispaces.com.

2. Inthe Join Now box, enter a Join Now!
username, password, valid 1. Pick a username
email address, and space name. | |
The space name is the name of 2. Setyour password
the wikispace web page that your |
will be Creating_ :Ii Enter your email address
3. CI|Ck J0| n. ‘13:]:1:':!1'[ Spam or share your email
4. Space name (optional)
Mwikispaces.com
Terms of Use Join |



http://www.wikispaces.com/

4. Upon successfully joining wikispaces, you will be greeted with an
online tutorial. If you do not wish to view the tutorial at this time, click
on Skip Getting Started near the top right hand corner of the page.
You can access this tutorial at any time by clicking on Help.

Getting Started With Your Wikispace Wenu - Skip Getting Started - (X]

Welcome to your new Wikispace

Here we will acquaint you with Wikispaces and show you how to get started. You can close this box to return to your space, and you can
find this information again by clicking the "Help® link at the top right of any page. Once you are finished with this tutorial, you can get rid of
"izetting Started" permanently, by clicking on the link at the top right of this screen

« Editing Your Home Page

s |ntroduction to Your Space

e Decoming Familiar with Your Space
s Managing Your User Account
.
.
.

Inviting Members to Your Space
Some Advanced Features
Mare an Wikispaces and Wikis

Get More Help

e Click here to wisit our complete help section
e Watch our video tours.

s Contact us at helpi@wikispaces.com

- oevtech <[] - My Account - Help - Sign Out | § wikispaces
® cvtech _
| Welcome to your new space, cviech. Enjoy!
Actions
o New Page “home Edit This Page | page =
" Recent Changes
.5 Manage Space Welcome to the cvtech space
Search o Getting Started
Navigation

To get started, click on the ‘adit’ link above to add content to this page. You and other contributors can also comment on pages using the

I ‘discussion’ link at the top of every page.

About This Space

Your space is cumently protected. It can be seen by everyone, but only space members can edit pages. As the space organizer, you may
chande your space's settings, laok and fesl or permissions and members You tan alsa thange your subsenphiah apliohs

Need Help?
For more information on how to use Wikispaces, see our help section.
Contact Us

If you need help, please contact us at helpi@wikispaces com

Setting Up the Free Wikispace Upgrade for Educators

Wikispaces allows teachers to set up a private page that allows only the teacher
and students access to view, upload, and edit the space.

1. Once you are logged in to your wikispaces, click on the link to your
space (located near the top left hand corner of the page). If you have
multiple spaces (ex. one for each class), you will see them listed there
also.



2. Click on Manage Space from the
Actions section on the top left

corner of the space

%’ cvtech

Actions

o Mew Page
"™ Recent Changes
L Manage Space

Sear =%

Navigation

Home
edit navigation

3. Under Space Permissions, select Subscription.

Actions

o Mew Page
"™ Recent Changes
L5f Manage Space

Search =%

HNavigation

edit navigation

? cvtech

Manage Space: cvtech

About
Created May 25, 2008 by (= _cvtech
Organizers 2= covtech
Members  no members
License Creative Commrmons Attribution Share-Alike 3.0 License

Space Contents
|

List Pages

List Tags

List and Upload Files
Usage Statistics
Import a Blog Entry
Manage Ternplates
Web Folders (WebDAY

Backup Space _ ¥Windows zip | Unix .tgz |

Export Space as HTML

Windows .zip | Unix .tgz |

Space Settings
Marme, Description, and License
Dommain Marne
Look and Feel
Mernbers and Permissions
Subscription
Delete this Space

4. Scroll down to the
bottom of the page
to where it says
Request your
complimentary
upgrade to Plus
for K-12
education. Click
on the link that
says Request your
now.

Try For 30 Days! | | Try For 30 Days!

Users, Pages,

Messages Unlimited Unlimited Unlimited

Total File Storage 206B 2GB 5GB

Upload File Size 10 MB 20 MB 50 MB
WYY S G Editing o « o
Standard Features o o o
A Free v v
Eull Privacy 4 ¥4
S5L Security [ v
Custom Themes '3 £v 4
Y our Domain Mame ¥4
Full ¥ehDAY ¢

Support
Your Plan Try For 30 Days! | | Try For 30 Days!

Request a complimentary upgrad Plus for K-12 education

is offering complimentary P|

‘ ervice for any space that is used exclusively
for K-12 education. Request yours now,




5. Read over the statement, check the box, and then click on the
Request a Complimentary Plus Upgrade button.

Free Plus Wikispaces for K-12 Education

We reserve the right to determine which Wikispaces qualify for this offer and to change this program at any time.
To request a complimentary Plus upgrade, please certify that this space will be used exclusively for K-12 education. We may contact you

ke ermail ta verify.
@ certify this space will be used exclusively for K-12 education.

| Request a Complimentary Flus Upgrade ﬁ

6. You will receive a confirmation email when the upgrade has been
approved (be sure to check your junk mail folder in Groupwise if it
doesn’t appear in your inbox).

Creating Student Accounts

Many web 2.0 applications require a valid email address to set up an account.
This poses a problem since students cannot currently access email accounts in
our district. Since wikispaces supports education, they have a system in place to
help teachers create accounts for the students.

In order to have them set up student accounts, you need to create student
usernames and passwords. When creating the usernames, it is suggested that
you include the letters “CV” (to indicate Cumberland Valley) and do not use
student names (to protect their identity). The usernames must be at least 3
characters long (wikispaces allows letters, numbers, underscores _, or dashes -)
and that passwords must be at least 6 characters long.

When you have your list of usernames and passwords, email the list to
help@wikispaces.com and indicate the name of your space for them to be added
to. Use the following format:

usernamel, password 1

username2, password 2

username3, password 3

Inviting Others To Join You Space

o
% cvtech
1. Click on Manage Space. Space Settings
Actions MNarne, Description, and License
. Diomain Mame
2. Under Space Promotions, g NewPage Lok sné Fesl

select Invite People.

" Recent Changes
Lof Manage Space

Navigation

Horne

Idembers and Permissions

Subscription

Delete this Space
Space Promotion

Invite People
Space Badges

edit navigation



mailto:help@wikispaces.com

3. Fillin the To: box, edit the message, and then click Send.

Invite People to cvtech

To invite people to Wikispaces, please list their email addresses or usernames in the To: field below and enter a personal message.

To: = '
List muttiple email addresses or usermames using commas or linebreaks
From: help@wikispaces.com
Reply-
To'l v diceSE@mac.com

Subject:  Invitation to cvtech wiki

Message: cvtech has invited you to join the "evtech" wiki at Uikispaces.
To join the wikispace, or to decline, please wisit:
http://ovtech. wikispaces.com
A message from ovtech:

I've made a wiki on Wikispaces that I'd like to share with -
vou.,  Tou'll be able to easily edit pages, upload files,

and join our discussions. I hope wou'll join us!

Tikispaces lets you create simple web pages that groups, friends, and families can edit together.

Sent by Wikispaces

ey~ [T

Editing Your Wikispace

7home |. EditThis Page | | page -

1. Click on Edit this Page. This will bring Welco@nfthe cvtech space
you to the visual page editor. GettingStarted

To get started, click on the 'edit' link above {
‘digcussion’ link at the top of every page.

s

Sl Editar i 7 i -
% cvtech {B I U A |Normal s e BEED S DB Text Editor :| ‘F‘rwiew:l ‘Save:lp;,/,—;‘;

Actions
o Mew Page |
"™ Recent Changes
- Manage Space

Search =Y

HNavigation

Optional: a note about this edit for the page history log

Optional: tags for this page. separated by commas

Save Draft_|[ Text Edtor | Preview | | Save | canca)

Note that the content you create on hitp-fieviech wikispaces com islicensed under the Creafive Commons Hfibubon Share-Kike 30 License. Please
only submit content that you write yourself or that is in the public domain. Leam more aboul our open content policy.

2. The visual page editor acts like a basic word processor. It lets you
format your text, insert images and files, and link to other pages using
a simple toolbar. To change the format of your text, simply highlight the
text you would like to change, and click on the desired formatting
button in the toolbar. You can format text in bold, italics, underline,



various headings, and numbered and unnumbered bullets. You can
also add a horizontal line break.

Adding Hyperinks

1. Click on Edit this Page. This will bring you to the visual page editor.
2. Highlight the text you wish to link and click on the earth icon Sin the
toolbar.

3. Choose if you want to link to pages within your wiki or to locations
outside your space.

—1o7x]

G http:/ S evtechwikispaces.com - Create Link - Microsoft Internet Explorer prov

r Add Link
Link Text [CVTech Delicio.us

0K
Cancel

€ Wiki Link
Space [cvtech

Page Name | j

Link to anchor?

@ External Link

Address |httpf x| [nitp#del icio usicvtech

4. Toremove a link in the visual editor, put the cursor on the link, or

highlight the link, and hit the break link earth icon ﬁ‘?’ﬂ.
Adding Images and Uploading Files

1. Click on Edit this Page. This will bring you to the visual page editor.
2. Click the image icon which looks like a tree in a box EE

Images & Files [

3. Use the Upload New File

Insert a File

or External Image URL
dialog to select the image
or file you wish to put on
your page.

4. Put the cursor at the
position on the page where
you wish to put the image
or file.

Double click an image or file to insert it into the page.

Shiaw: IAll 'l

Page:
Jurp: ABCDEFGHIJKLMMOPRORSTUMWRYZ

Double clicking a file:
& inserts the file © links o the file

Upload New File

Insert External Image

Enter an external image address, click "Load", then
double click the image to insert it into the page,

| Load |

Browse... Upload




5. Double click the image or file to put it on the page.

CVTECH

Images &Files

Insert a File

- ! } . Introduction
Double click an image or file 1o insert it into the page.
Show: IA” p | Welcome to the Curnberland Walley School District Technology Wikispace. The purpose of this spa
teachers in the district to learn how to use wikispaces with their curriculurm.
Page: 1
Jump: ABCDEEGHIJKLMMOPQRSTUMWEYZ Helpful links

CFF-_—:L‘ Wyikispaces Help Section
V— ‘ EAQ's for Teachers - Wikispace's frequently ask questions section for teachers

- CYTech's Delicio.us #- a social bookmarking site with helpful Web 2.0 links and lesson ideas.
umberlnd ¥alle
Weahonadog Inavgratiea

cv_tech_im..,

Double dicking a file:
% inserts the file ¢ links to the file /37

Upload New File
[C\Documents and Setting  Browse... || Upload

Cumberland Valley

‘Technology Inlegration

6. If you add an image to your page, you will have options to align the
image, and add a link or caption.

7. To change the alignment or caption of an image already in the
document or delete the image, simply return to the "Edit This Page"
button and click on the image again.

Adding Widgets and HTML
You can embed widgets like video, audio, calendars or any other HTML in your

page.

1. Click on Edit this Page. This will bring you to the visual page editor.

2. Click on the toolbar button that looks like a television.

Editor
(Bl 7|u A |Heading 1 FEiE s e BE S Text Editor | Preview | Save |Cance|
Ernbed Widget
———
‘Widgsts =3
3_ Select the Wldget you Want Or W wikiepaces Add your favorite medis clips and applications o your Wikispace in three easy steps:
i video
- 1. Go W your favorite videa clip, podeast, or embedded application. Anything from
paSte the HTML from any Hf’_’_\:i‘?u Google Calendar deeomYm;ube: -
H H =] T 2. Fird the HTML code to paste into your site. This will be found in 3 text box Labeled
em beddable Web SerV|Ce In T Spreadsheet Embed®, "Embed HTML®, "Add to My Ske/Bloc”, Link to this page”, Er si:mla-.
Document 3. Paste in the HTML balow and click "Freview" to see how it will look. When you save
- your changes hy clicking the "Save” hution, your media clip or application will
. il Folls . Wik o
. . SIRss Feed appear in your Wikispaces page.
your del.icio.us tags into your |-, 0.
k (il Slickrsaow <script type="text/javascript” ﬂ
— sre="http://del.icio.us/feeds/ js/tags/cvtechiicon: size=12-
wi ISpaceS). el Map 35:c0loc=87cech-D000EE: titlemys20del. icio. ust ’
Bockmark 20tags: name ; showadd”></script>
Dother HTML | =l
Plsviuwl Save




If you add the code for you del.icio.us account and save it, you
wikispace page will look similar to this:

evtech - [ - My Account - Help - Sign Out- | § wikispaces

. Page updated.
7 del.icio.Us |- EdinTns Page | page = | discussion | histor

Del.icio.us
Thiz space is designed to show you how you can integrate your delicio.us account into your wikispace

»" my del.icio.us tags

21st_Century_Skills animation art AUP calculator
collaboration comics conversion Creative_commons diagram
docs dames grammay

graphing history hotlist math
mindmapping multimedia notes organizer

PowerPoint presentation quiz science Sharing

slideshow template timeline v Video

writing

o | am cviech on del.icio.us

# Add me to your network

Adding Tables

1. Click on Edit this Page. This will bring you to the visual page editor.

2. Click on the table image Ein the toolbar.

3. Specify the number of rows and columns for your table then click Ok.

Insert Table 3]

Choose the number of columns and rows that the
table will contain.

Colurnns: |2 ROwS: |2

Insert Table |Dr Cancel

4. To add or remove rows or columns after you have created your
column, click on a cell in the table. On two edges of that cell, two
arrows on either side of a circle will appear. The arrows will add a row
or column to the adjacent cells they point to. The circle with an "x"
through it will delete the current row or column your cursor is in.



Adding a Table of Contents

1. Click on Edit this Page. This will bring you to the visual page editor.
2. At the top of your page type [[toc]]

3. Highlight the text you just typed and select Normal from the drop down
menu in the editor bar.

Editor i
B 7 U A |normal j ZiE =@ 8 E ﬁ 0 &% Text Editar F‘rewewl SaVQlCanceI
Heading 1
Heading 2
t__.
= Heading 3
Heading 4

. CVTECH

Introduction

Wyelcome to the Cumberland “Walley School District Technology Wikispace. The purpose of this space is to provide a training tool for
teachers in the district to learn how to use wikispaces with their curriculurn.

Helpful links

Wikispaces Help Section
FAQ's for Teachers - Wikispace's frequently ask guestions section for teachers
CwTech's Delicio.us #- a social baokmarking site with helpful Web 2.0 links and lesson ideas.

4. For each topic that you want to appear on the table of contents, select
a different heading from the drop down menu (ex. Heading 2). As the
heading numbers increase, the indentation on the table of contents will
increase as well.

5. Click the Save button to save your changes. Your page should now
have a table of contents.

Editor i
B 7 U A |Normal AeEssseaea BE DO Text Editor F'reviewl SaV&lCancel
Heading 1
Heading 2
toc
Heading 3
Heading 4

et | CVTECH

Introduction

YWelcome to the Cumberland Yalley School District Technology Wikispace. The purpose of this space is to pravide a training tool for
teachers in the district to learn how to use wikispaces with their curriculum.

Helpful links

Wikispaces Help Section
FAQ's for Teachers - Wikispace's frequently ask questions section for teachers

CvTech's Delicio.us#- a social bookmarking site with helpful Web 2.0 links and lesson ideas.




Adding Additional Pages

1. Click on New Page from the Actions section on ¥ cvtee

the top left corner of the space.
Actions

o Mew Page

2. Enter the name of your new page, then click o
o RecentChanges
Create. ¢ Manage Space

ISearch (=%

Enter the name of your new page ORI

Home

delicio.us
edit navigation

Your new page will be created at:
http:/fcvtech.owikispaces. comd

Create |, cancel

Viewing Page Editing History

1. Click on the History Tab.

evtech - [ My Account - Help - Sign Out-| § wikispaces
g cvtech
“2home |. EditThis Page | page = | discussion  history W
Actions
o Mew Page Table of Contents

™ Recent Changes Introduction
¢ Manage Space Helpful links
Search =%

Navigation

Home Welcome to the Cumberland Yalley School District Technology YWikispace. The purpose of this space is to provide a training tool for
del.icio.us teachers in the district to learn how to use wikispaces with their curriculurn.

edit navigation

Introduction

2. You will see a list of all changes that have been made on that
particular page. It also shows who made each change. To view any of
those previous pages, click on the link for that date.

home pag= - discussio history
Date Compare Author Comment

May 26 2008 902 am selod | |2 cvtech

May 901 am seled = ovtech

May 26 2 900 am salec = ovtech

11} 2 1 I} velwcd = ech

May 26, 2008 10:19 am (_seled

May 25, 2008 10:10 am [ seled

May 25, 2008 1009 am  [_seled

May 107 am select
May 25 2008 10:04 am selecl
11 2 1 m selecd

bay 25, 2008 1002 am | seled

-1of 1




3. Inserted text will be highlighted in green and deleted text will be
highlighted in red. To revert to an earlier version of a page, click the
revert to this version link (this is very helpful if you delete any
information on you page accidentally).

‘fﬁ’home page ¥ discussion || history || notify me

Date and Author: Yesterday 10:50 am by = cvtech

Comment: none
Actions: turn off change highlighting - show wikitext changes - revert to this version
Key: Inserted Text Deleted Text Jump To: Eirst Last
Table of Contents
Introduction
Helpful links
Introduction

Welcare to the Cumberland YWalley School District Technology Wikispace. The purpose of this space is to pravide a training toal for
teachers in the district to learn how to use wikispaces with their curriculum.

Helpful links

Wikispaces Help Section
FAQ's for Teachers - Wikispace's frequently ask guestions section for teachers
CvTech's Delicio.us # a social bookmarking site with helpful ¥Web 2.0 links and lesson ideas.




